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L. Ofmue nosrKenas

. EmfnmoTeRa SBASETCA CTPYETYPHEIM NOOpasfeneHueM  obmeoOpasoBaTensHoOro
VUIpERENSHH, YIACTEYIIHNM B y260H0-BOCIHTATENEHOM NpOLecce B Hensx obecneuenns Npasa
VHACTHHEOB O0pasoBamTenbHOTO npouecca Ha OGecnnarHoe monmsopanwe  GEOMHOTEYNO-
HEhOPMAIHOHHBIMH PECYPCaMH.

2. Hearensaocts Onbmorexn obmeofpaioBaTenbioro yypesteHns (nanee - Guimnorera)
oTpamaeTcs B yerame ofmeobpasoBarentnore yupemgenus. Ofecnewennocts Gufinmoren
Yue[HEME, METOEAYECKHMH H CIPABOTNEME J0KYMERTAMHE YUHTHBAETCR NPH THUIESHINPOBAHHK
obmeofpa3opaTenLHOID YIPeseHH, .

3. Uemn OuGmamoress ofuweofpaiosare/LHOr0 yUPeRIEHHA CODTHOCATCE C LEASMH
obmeofpaIoBATEILHOID  VOPEKISHAR:  QopMupoRaEme  obmell  KyNETYpM  THIHOCTH
ofySRIOUIHNCE  HA  OCHOBE  YCROSHHA  O0A3ATENBHOID  MHHHMYME  CONCDHCAHHA
ofimesiparoBaTeNbHEN OPOTPIMM, WX ATATTAITHS K HANH B OOIECTEE, COYIRHAE OCHOBEI [INA
OCOIHAHHOTG BRIDOPA H HOCHEIYIOMErD OCBOSHHA NpodeccHOHANEHEX ofpajoBaTentHEX
NpOrpaMM, BOCIHTAHHE IPAAAHCTBEHHOCTH, TPYNOmoHS, YBAKeHHN K NpasaM H cBoGOmaM
HenoEeKs, MO K oxpysammed npapone, Pomsne, cembe, GopMEpOBAHHEe 310poBoro obpasa
AHIHE,
4. BadHOTEKAE PYKOBOOCTEYETCA B CBOEH JEATENEHOCTH defépaibHeMH IAKOHAME,
yrasam# H pacnopsmenHsMH [lpessnesta Poccmiickoli (emepanms, DOCTAHORNEHHSMH H
pacnopmkenwadl  [lpasutensctsa Poccmifcwoli Defepanie H HCOOMHETENLRHEL OPTragos
cyinexton Poccmiickodl (Pemepaumu, peIIeHHAMH COOTBETCTEYIONMIETD OPTaHa YOPABRICHHA
ofipaoBanieM, yeTasoM obmeofpaioBaTensHOTO yYpeRIeHEA, DonoweHneM o GnlanoTexe,
YTREPHIEHHOM JHpEKTOpoM 00meotpaioBaTensmoT0 YupekIeHH.

3. HesrensnocTe OHOMEOTeEH OCHOBRIBSETCH HA NPHHIMIEN ACMOKDATHH, IVMAHMIMA,
oDMEIOCTYIHOCTH, NPHOPHTETA  ODIMEYeNoBEMECKHX  UEHHOCTEH, IPOKIAHCTREHHOCTH,
CROGOMEOND PAIBHTHA THHHOCTH,

6. Tlopsaox NOMBIOBARAS HCTOUMHEAME HEGOpPMALRH, Nepedelh OCHOBHEIX YCMYT H
yenoeMs WX npemocTasnenHs  onpenenmorca  [lomomenmem o Owlumorexe
obmecbpasopatenspore  yupesaennd W [lpasmname  nonssopamis  GebnHoTexof,
YTBEPHIEHHEIME PYKOBOJHTENEM 05Ie00pa30BATENEHOTD YHPERIEHNA,

7. OGmeofpasopaTensioe yupekIeHHe HECET OTRETCTEEHHOCTE 33 JOCTYHHOCTE W
kauecTRo GUOMHOTEYHO-HEGOPMATHORKOTD OOCTYEHBARNA OHOIHOTERH.

8. Oprasmzamus o0CTyRHBAHHA YISCTHHKOB 00Pa30BATEIBHONO NPOUECca TPORIBOTHTCH
B COOTBETCTEHH © MPABHMAMM TEXHAKH GE30NACHOCTH M OPOTHBONOMADHEIME, CAHHTAPHO-
rHTHEHHYECKHMA TpeloBAHHAME.

I1. (rcpoBHLIE 3AMA9H

9, OcHoBaEDdN 3anavaMi GHOMHOTERH SRISIOTCRE:

a) ofecnedeHne y9acTHHESM  o0pajoBaTemiHOrD Oponecca - ofyuasonmscd,
MefarorHyeckid paloTHHERM, pOOHTENSM (HHRM ISKOHHEIM NPENCTABHTEIAM) 00YUAIOMIHKCH
(manee - NOMBIORETENAM) - IOCTYNA K HEDOPMAIHE, SHAHNAM, HICAM, KYILTYPHEM NEHHOCTIM
DOGPEIETROM HCAOBI0BAHHA GROMROTETHO-HR{OPMATROHHEX PECYPCOB



0011e00pa30BaTEILHOTO YUPEIKACHHS Ha PA3IMYHBIX HOCHUTENSX: OyMaKHOM (KHIDKHBIA (DOHII,
dboH epuoAUYECKUX H3JaHui); MarHUTHOM ((oHI ayauo- W Buaeokaccer); nudpoBom (CD-
JIMCKH ); KOMMYHUKAaTUBHOM (KOMITBIOTEPHBIEC CETH) U MHBIX HOCUTEIISX;

0) BocUTaHUE KYJIbTYPHOTO U TPaKJAHCKOTO CaMOCO3HAHHUS, TOMOIIb B COLUATHU3AINH
00yyYaromerocsi, pa3BUTHH €ro TBOPYECKOTO IOTEHIINANIA;

B) (opMupoBaHWE HaBBIKOB HE3aBHUCHUMOTO OHOIMOTEYHOIO II0Jh30BaTENsl: OO0ydeHHE
MOKCKY, OTOOPY U KPUTHYECKOH OlleHKe NH()OPMAIINH;

I') COBEPILEHCTBOBAaHUE MPEIOCTABISEMBbIX OMOIMOTEKONW YCIyr Ha OCHOBE BHEIPECHHS
HOBBIX MH(OPMALMOHHBIX TEXHOJIOTUH M KOMIIBIOTEpU3ALUU OMOIMOTEUYHO-MH(OPMAIIIOHHBIX
npoiieccoB, hopmupoBaHue KOMMDOPTHOM OMOITHMOTEYHOM CPEIBI.

III. OcHOoBHbBIE PYHKUIMH

10. [yt peanu3anuu OCHOBHBIX 33]1a4 OMOINOTEKA:

a) hopmupyer dona OMOIMOTEUHO-UH(DOPMAITMOHHBIX PECYpCcOB 00IIE00pa30BaTEILHOTO
YUPEKACHUS:

* KOMIUIGKTYeT YHUBEpCaIbHBIH (OHA Yy4eOHBIMH, XyT0’KECTBEHHBIMH, HAyYHBIMU,
CIIPABOYHBIMH, TIEIArOTHYCCKUMH W HAYYHO-TIOMYJISIPHBIMU JIOKYMEHTAMH Ha TPATUIIUOHHBIX U
HETPaTUIIMOHHBIX HOCUTENSIX HH(OPMALINK;

* monostHsAeT (OoHI WH(POPMAIMOHHBIMHU pecypcamu cetu MHTepHeT, 6azamu u OaHKaMu
JMAHHBIX JIPYTUX YUPEKIESHUN U OpraHu3alnii;

* akKyMyJHupyeT (OHJ JOKYMEHTOB, CO3/I1aBacMbIX B 00IIC00Pa30BATEILHOM YUPEIKICHUH
(mybnmukanuii U paboT TeAaroroB 00IIe00pa30BATENILHOTO YUPEKACHUS, JTYUIIUX HAYYHBIX
paboT u pedepatoB 0OYIAOIIUXCS H IIP. );

* OCYIIECTBIISIET pa3MeIIeHHe, OPraHU3aIHI0 U COXPAHHOCTh JOKYMEHTOB;

0) co3gaet HH(OOPMAMOHHYIO MTPOTYKITHIO:

* OCYIIECTBIISIET aHATUTUKO-CUHTETHUECKYIO TIepepaboTKy UHpopManuu;

* OPraHu3yeT M BEAET CIPaBOYHO-OMOIMorpaduyeckuil anmapar: Karajaoru (aapaBUTHBIH,
CUCTEeMAaTUYECKUH), KapTOTEKU (CUCTEMATHUECKYyl0 KapTOTeKy CTaTeld, TeMaTH4eCKHe
KapTOTEeKH), DJIEKTPOHHBIM KaTajor, 0a3bl JaHHBIX IO MNpoduiIro 00mEeo0pa3oBaTEIHLHOTO
YUPEKACHUS;

* pa3pabarbiBaeT peKOMEHAaTeNbHble OuOmmorpaduueckue mocodust (CIUCKU, 0030PHI,
yKa3aresiau U T.11.);

* obecnieunBaeT HHGOPMHUPOBAHHE TIOTB30BaTENEH 00 MHOOPMAITMOHHON PO TYKIIHH;

B) ocymiecTBiseT nuddepeHmpoBanHoe OMOINOTEYHO-UH(DOPMALIMOHHOE O0CTY)KHUBaHHE
0o0ydJaronuxcs:

* TpeNoCTaBlseT HWH(POPMAIMOHHBIE PECypChl Ha pPA3IMYHBIX HOCHUTENSX Ha OCHOBE
U3YYEHHUS UX UHTEPECOB U MH(POPMAIIMOHHBIX TOTPEOHOCTEN;

* CO3/1a€T YCIIOBHS Ul pealu3allid CaMOCTOSITEIbHOCTH B OOYyYeHMHM, MO3HABATENIbHOM,
TBOPYECKOH JEATENBHOCTH C OMOPOH Ha KOMMYHHKAIIHMIO;, CIIOCOOCTBYET Pa3BUTHIO HABBIKOB
camMooOy4eHusl (ydyacTHE€ B CETEBBIX OJHUMIIMAAAX, TEIEKOMMYHUKAIIMOHHBIX MPOEKTaX B
CUCTEME TUCTAHIIMOHHOTO 00y4YeHMUs);

e opraHuszyer oOydeHHE HaBbIKAaM HE3aBHUCHUMOTO OHOIMOTEUHOTO IIOJIb30BATENs H
noTpeduTenss nHPOpMaIUU, COACHCTBYET MHTErPallMi KOMIUIEKCA 3HAHWUH, YMEHUN U HABBIKOB
paboThI ¢ KHUTOH U HHpOpMaLueil;

* OKa3bIBaeT MH(POPMAITMOHHYIO TTOJIEPKKY B PEIICHUHN 33]a4, BO3HUKAIOIINX B TIpoIiecce
uX y4yeOHOM, caMo00pa3oBaTeNbHON U IOCYTOBOM J1€ATENbHOCTH;

* OpraHm3yeT MacCOBBIE MEpOIPHITHS, OPHUCHTUPOBAHHBIE HA pa3BUTHE OOMIICH, W
YUTATEIHCKON KYJIbTYPHI TMUYHOCTH, COJICHCTBYET PA3BUTHIO KPUTHUECKOTO MBIIUICHUS;

* CONIEHCTBYET WIEHAM MeJIarorHuecKoro KOJUICKTHBA W aIMHUHHCTPALMU YUPESKICHUS B
OpraHu3ai o0pa3oBaTeNFHOIO MpoLecca U 0cyra o0yJaromuxcs (IpocMOoTp BUI€O(PHUIBMOB,
CD-nauckoB, Ipe3eHTaIMH Pa3BUBAIOIINX KOMITBIOTEPHBIX UTP);

* PYKOBOJMT BOCIIUTATENBHON paboTON ¢ KHUTOW B TPYyMIax MPOAJICHHOTO JIHA, B KJlaccax
KOMIIEHCUPYIOIIET0 00y4YeHHsI, B KOPPEKIIMOHHBIX Kaccax (MpU UX HaJIUYUN);



) ocymecTBisieT quddepeHIpoBaHHOEe OMOINOTEYHO-UH(DOPMAIMOHHOE 00CTYKUBAHUE
Ie1arOrMYeCKUX pabOTHUKOB:

* BBIBJIICT MH(OPMAIMOHHBIE MOTPEOHOCTH M YJOBIETBOPSIET 3alPOCHI, CBS3aHHBIE C
0o0yuyeHHEeM, BOCIIUTAHUEM U 3[JOPOBbEM JIE€TEH;

* BBIABISET HMH(POPMALMOHHBIE MOTPEOHOCTH M YAOBJIETBOPSAET 3alpockl B 00IACTH
He1arorMyecKuX MHHOBALMHA U HOBBIX TEXHOJIOTUH;

* coaelcTByeT NPOPECCHOHATHHON KOMIICTEHIMH, IMOBBIIICHUIO  KBaJTU(UKAIIH,
IIPOBE/ICHUIO aTTECTALINY;

* co3maer OaHK MeJarorndeckoil MHpopMalMyd Kak OCHOBBI €IMHOW HMH(OPMAIMOHHON
CIIy’KOBl 00111€00pa30BaTEIBHOIO YUPEKIACHUS, OCYIIECTBIISIET HAKOIUIEHHE, CHCTEMATU3aLUI0
UH(OPMALIKY TI0 TIPEIMETaM, pasJiesiaM 1 TeMaM;

* OpraHusyer AOCTyHn K OaHKy Ieaarorudyecko MHQopManmuu Ha JHOObIX HOCHUTEINSX;
MIPOCMOTP 3JIEKTPOHHBIX BEPCUH ME€IArOrMYECKUX U3JaHU;

* OCYIIECTBIISIET TeKyllee HHPOpMHUpoBaHUE (AHM UHPOpPMALUU, O0030pbl HOBBIX
MOCTYIUIGHUH W TyOnuKanuii), WHGOPMUPOBaHHWE PYKOBOJACTBA 00Ic00pa30BaTEIHLHOTO
YUPEkKACHUS 0 BONIPOCAM YIpPaBJIeHUs: 00pa30BaTeNbHbIM IIPOLIECCOM;

* TIOJJICP)KUBACT JICATEIBHOCTh IE€JarorH4ecKuX paOOTHHUKOB B 00JacTH CO3MAHUSA
MH(OPMAaILIMOHHBIX MPOIYKTOB (AOKYMEHTOB, 0a3 AaHHbIX, Web-cTpaHull 1 T.11.);

* CIIOCOOCTBYET MPOBEJACHHIO 3aHATHN MO (OPMHUPOBAHUIO WHPOPMALMOHHON KYJIBTYPHI,
ABIsieTcs 0a30d A NMPOBENEHUS MPAKTUYECKUX 3aHATUH MO paboTe ¢ MHPOPMALMOHHBIMU
pecypcamu;

1) ocyuiecTBiseT AuddepeHurnpoBaHHOe ONOINOTEeYHO-UHPOPMAIIIOHHOE 00CTyKUBAaHUE
poauTenei (MHBIX 3aKOHHBIX MTPEJCTaBUTENEH) 00yJaIOIINXCS:

* YJIOBJIETBOPSIET 3aIpOCHI IOJIb30BaTeNneil U MHOOPMUPYET O HOBBIX MOCTYIUICHHUSX B
OnOIMOTEKY;

* KOHCYJIBTHUPYET II0 BONPOCAM OpIraHU3aLUU CEMEMHOro 4TEHUs, 3HAKOMUT C
uH(popMalel 0 BOCIUTAHUIO JIETEH;

* KOHCYJIBTUPYET 110 BOIIPOCAM y4eOHBIX MU3AaHUH JUIsl 00yUYaromuXCsl.

IV. Opranusanus nesiTeJIbHOCTH OUOJINOTEKHU

11. Hanuume yKOMIUIEKTOBaHHON OMONIMOTEKH B 0O0I1€00pa30BAaTENbHOM YUPEXKIECHUU
oOs3arenbHO. YacTuyHas neHTpanu3anus OubnnoTedHo-Oubnuorpaduyeckux MpoLeccoB B
MEKIIKOJIbHBIX OMOIMOTEYHBIX OOBEIMHEHUAX MPOBOAUTCS IO MPUKa3y OPTraHOB YIPaBIICHUS
o0pa3zoBaHHEM.

12. CrpykTypa OMOAMOTEKH, TOMUMO TPATUIMOHHBIX OTJENOB (AOOHEMEHT, YMTAJIbHbIHI
3a1), MOKET BKJIIOYaTh OT/AENbl y4eOHMKOB, MH(POpPMAIMOHHO-OMONMorpapuyeckoil padoThI,
GoHI U crenuanTu3upOBaHHbIN 3271 paboThl ¢ MYJIbTUMEIUMHBIMU M CETEBBIMH JOKYMEHTaMH,
BUCOCTY/INIO, MUHH-U3IaTEIbCKHIA KOMIUIEKC, MHOKUTEIbHYIO TEXHUKY U JIP.

13. bubnuoreyHo-uH(pOpMALIMOHHOE OOCITY)KMBAaHUE OCYIIECTBISIETCS Ha OCHOBE
OnOIMOTEeYHO-MH(POPMAITMOHHBIX PECYPCOB B COOTBETCTBHH C YUEOHBIM M BOCIHUTATEIBHBIM
IUIaHaMH 00111e00pa30BaTENIbHOTO YUPEXAECHUS, IPOrpaMMaMH, MPOEKTaMH U IJIAHOM paboThI
OMOINOTEKH.

14. bubnuorexka BHpaBe MpPeNOCTABIATh IUIaTHbIE OUOIMOTEYHO-MH(OPMAIIIOHHBIE
YCIIYTH, TIepeUYeHb KOTOPBIX OMPEENIIETCS YCTaBOM 00IIe00pa3oBaTeILHOTO YUPEKICHUS.

15. CnoHcopckasi momollb, MOJy4eHHass OWOJMOTEKON B BHJIE LENEBBIX CPEACTB Ha
KOMIUIEKTOBaHNE (DOHIIA U 3aKYIKY 00OpYAOBaHUs, HE BICYET 32 COOOH CHM)KEHUSI HOPMATHBOB
U (wim) abCONIOTHBIX pa3MepoB (UHAHCUPOBAaHUS U3 OrojKeTa 001e00pa3oBaTeIHLHOIO
yupexaeHus. JleHexHble CpelcTBa 3a CHAaHHYI OWMOIMOTEKON MakyjaaTypy pacxXoaylroTcs Ha
yAy4IIeHHe MaTepUalbHO-TEXHUUYECKOW O0a3pl OMONMOTEKH, MOIAMHMCKY HpOoQecCHOHATBHBIX
W3JJaHAH, KOMIUIEKTOBaHHE (DOH/IA TOKYMEHTOB.

16. B mensax obecneueHus MOAEpPHM3ALMU OUOIMOTEKHM B YCIOBUSX WH(pOpPMATHU3ALUU
o0pa3oBaHUs W B TMpelenax CpeJACTB, BBIACISEMBIX YUPEAUTEISIMH, 00IIe00pazoBaTeIbHOE
yupexaeHue obecreunBaeT OubInoTeKy:



. rapaHTUPOBaHHBIM ¢buHaHCHpOBaHHEM KOMILIEKTOBAHMUSI O6u0IMOTEeYHO-
WH(OPMAIMOHHBIX PECYPCOB,;

* HEOOXOAUMBIMHU CITY>KEOHBIMH U TIPOU3BOJICTBEHHBIMU TTOMEIIEHUSIMH B COOTBETCTBUU CO
CTPYKTYpoil OuOIMOTEKM U HOpPMAaTUBAaMHM [0 TEXHHMKE O€30MacCHOCTH 3KCILIyaTalluu
KOMITBIOTEPOB (OTCYTCTBHE BBICOKOH BIaXKHOCTH, 3aIBUICHHOCTH IOMELICHHS, KOPPO3UOHHO-
aKTUBHBIX NpUMECEH MM 3JIEKTPONPOBOJAIIEH NbIIM) U B COOTBETCTBHM C IOJOXKEHUIMHU
CanlluH;

*COBPEMEHHOM JIEKTPOHHO-BBIYMCIUTEIBHOMN, TEIEKOMMYHUKALMOHHON M KONIMPOBAJIbHO-
MHOXHTEIHHON TEXHUKOH M HEOOXOAUMBIMU MPOTPAMMHBIMHU MPOTYKTAMHU;

* PEMOHTOM M CE€PBUCHBIM O00CIIy’)KHBAaHHUEM TEXHUKH U 000pYA0BaHMs OUOIMOTEKY;

* OMOIMOTEYHON TEXHUKOW U KAaHLIEISPCKUMU MPHHAICKHOCTSIMH.

17. O61meo0pa3oBaTebHOE YUPEKACHNUE CO3/1aeT YCIOBUS Ul COXPAHHOCTHU anmnapaTypsl,
000py/I0BaHUs U UMYIIECTBA OUOIMOTECKH.

18.0TBeTCTBEHHOCTH 33 CUCTEMATUYHOCTh U Ka4eCTBO KOMIIJIEKTOBAHUSI OCHOBHOTO (hoHza
OMOIMOTEeKH, KOMIUICKTOBaHUE Y4eOHOTO (OHIAa B COOTBETCTBUU C (helepalbHBIMU NEPEUHIMHU
Y4€OHMKOB U Y4eOHO-METOAMYECKMX U3JaHUH, CO3JaHHe HEOOXOIUMBIX YCIOBHM JUIs
JESTEIIbBHOCTH OMOJIMOTEKHM HECET PYKOBOJAUTENb O0I€00pa30BaTEIbHOIO YUPEKICHUS B
COOTBETCTBUM C YCTABOM YUPEXKICHUS.

19.PexxuM  paboThl  OMOMMOTEKW  OMpEACINSETCS  3aBEAYIONUM  OMOJIMOTEKOU
(OubnmmorexkapeM) B COOTBETCTBMM € IpaBWIAMU  BHYTPEHHErO  pacropsika
obmieoOpa3oBarenpbHOr0 yupekneHus. llpu ompeneneHun pexuma padOThl  OHUOIMOTEKU
IpeaycMaTpUBaeTCs BbIJCIICHHE:

* JByX YacoB pabodero BpEMEHHM €XEIHEBHO HA BBINOJHEHHE BHYTPHUOMOIHMOTEUHOU
padoTHI;

* OJTHOTO pasza B MECSI] - CAHUTAPHOTO JIHS, B KOTOPBIA 00CITYKHUBaHHUE TTOJIb30BaTENICH HE
POU3BOJIUTCS;

* HE MEHEE OJHOTO pa3a B MECSAI] - METOJMYECKOTO JTHSI.

20. B nensix obecriedeHus: paloOHaIbHOIO UCIOIb30BAHUS HH(POPMALIMOHHBIX PECYPCOB B
pabore Cc [1eThMH W IOHOUIECTBOM OHOJHMOTEKa O00mEe00pa30BaTEIBbHOTO  YUPEHKICHHS
B3aUMoJIeicTByeT ¢ OubimorekaMu MuHUCTEpCTBa KyJIbTyphl Poccuiickoil deneparum.

V. Ynpasaenue. LItaTsl

21. Yupapnenue OMOTUOTEKOH OCYIIECTBIISICTCS B COOTBETCTBHH C 3aKOHOAATEIHLCTBOM
Poccutickoii ®enepannu, CyOBEKTOB Poccuiickoii denepannu 51 yCTaBOM
0011e00pa30BaTEIBLHOTO YUPEXKICHUS.

22. OOuiee pPYKOBOACTBO JEATEIBHOCTbIO OMOIMOTEKM OCYILECTBISET PYKOBOJIUTEND
0011e00pa30BaTEIBLHOTO YUPEXKICHUS.

23. PykoBoactBo  OMONMOTEKOM  OCYLIECTBIsSET  3aBeAyIOIIMH  OUOIMOTEKON
(bubnmoTexkaps), KOTOpPBI HECET OTBETCTBEHHOCTh B TpelejaX CBOSH KOMIIETEHIIUU TMepe
O0IIeCTBOM M PYKOBOAUTENEM O0Ie00pa30BaTEILHOTO YUPEXKIAEHUS, OOyYalOUIMMHUCH, HX
pomuTensMu (MHBIMA 3aKOHHBIMH TPEJICTABUTENSIMH) 33 OpPTaHM3alUI0 W  Pe3yJIbTaThI
NEeSITeAbHOCTH  OMOJIMOTEKHM B  COOTBETCTBUM C  (DYHKIMOHAJIBHBIMH  OOS3aHHOCTSIMH,
NPEIYCMOTPEHHBIMI KBaJTH(PHKAIIMOHHBIMA TPEOOBAaHUSIMH, TPYIOBBIM JOTOBOPOM M YCTaBOM
00111€600pa30BaTEILHOTO YUPEKACHUS.

24. 3aBenyromuii  OuOmmorekoi  (OMONMMOTEKAaph) HA3HAYACTCS  PYKOBOJIUTEIIEM
00111€00pa30BaTENILHOTO YUPEKACHUS, MOKET SIBJIATHCS WICHOM IEAaroruiyecKoro KOJUIEKTHBA
U BXOJWTH B COCTaB MEAArornyeckoro coBeTa 00I1eo0pa3oBaTeIbHOIO yUPEKICHHS.

25. Meronuyeckoe COINPOBOXKICHHUE JEATEIBHOCTH OMOIMOTEKH obecrieynBaeT
CHEUaINCT (METOAUCT) MO y4eOHbIM (OHJAM M IIKOJbHBIM OMOIMOTEKaM OopraHa yIpaBlieHUs
o0pa3oBaHUEM, YUYPEXKIECHUS CHCTEMBbl TEpPENOJArOTOBKM UM TIOBBIIICHUS KBaTU(HUKAIUH,
PErHOHAILHOTO MH(POPMAIIMOHHOTO IIEHTpa.



26. 3aBenyromuii OuOaMOTeKOW (OMONMOTEKAaph) pa3pabaTbiBaeT M IMPEICTABIISET
PYKOBOIMTEIIO 0011€00pa30BaTEIbHOTO YUPEKACHUS Ha YTBEPKICHUE CIIETYIOIINE JOKYMEHTHI:

a) MOJIOXKECHHE 0 OUOIMOTEKe, MpaBUIIa MOJIH30BaHMS OMOIMOTEKOI;

0) CTPYKTYpY M IITaTHOE pacnucaHue OMOIMOTEKH, KOTOPHIE pa3pabaThIBaIOTCSl HA OCHOBE
00bEeMOB pabor, OTpeICTICHHBIX MOJIOKEHUEM 0 KOHKPETHOMU oubmoTeke
0011e00pa30BaTEIBLHOTO YUPEKACHUS C UCIONIb30BaHHeM «MeXOoTpacaeBbIX HOPM BpEMEHU Ha
npoIecchl, BbIMONHAeMble B OubOnuorekax» (IloctanoBnenme MwuHHCTEpcTBA Tpyda U
cormanbHOro pa3Butusa Poccutickoit deneparuu ot 03 despans 1997 r. Ne 6);

B) MOJIO’KEHUE O IJIATHBIX YCIIyrax OMOIMOTEKY;

T') IJIJAHOBO-OTYETHYIO JOKYMEHTAIIHIO;

1) TEXHOJIOTUYECKYIO TOKYMEHTALIHUIO.

27. TlopsioOK KOMIUIEKTOBaHUS IITaTa OMOIMOTEKH 00IIe00pa3oBaTEIBLHOTO YUPEKIACHUS
PETJIaMEHTHPYETCS €0 YCTAaBOM.

28. B nensax obecrnieueHus nuddepeHnnpoBaHHON pabOoThl OMOIMOTEKH MOTYT BBOIAUTHCS
JOJDKHOCTH:  3aBEAYIOIIMKA  OTAENIOM  (CEeKTOpPOM), TJIaBHBIH  OMONMOTEKaph, TJIaBHBINA
oubmorpad, oubnuorpad, MeIHACTICITHAIHCT.

29. Ha pabGory B OHONMOTEKY NPHUHHMAIOTCS JIMIA, HWMEIONINE HEOOXOIUMYIO
npo(ecCHOHANBHYIO TMOJATOTOBKY, COOTBETCTBYIOIIYIO TpeOOBaHUSAM KBaTH(PUKAIMOHHOMN
XapaKTePUCTUKH TIO0 JOJDKHOCTH W TIONYYCHHOW  CHEIUAIBHOCTH, IOATBEPKICHHYIO
JIOKyMeHTaMu 00 00pa30BaHUHU U (MJK) KBATH(PUKAIUH.

30. PabGoTHuKHM OHOMHOTEK MOTYT OCYIICCTBISATH TIEAArOTHYCCKYIO JESTCIBHOCTD.
CoBmMmernieHue O6ubOIMOTeYHO-UH(POPMAITMOHHOMN U TeJaroruyecko  JAeAaTeIbHOCTU
OCYIIECTBIISICTCS paOOTHUKOM OMOTMOTEKH TOJIKO Ha TOOPOBOJIBHOM OCHOBE.

31. TpynoBble OTHOIIEHUS pPaOOTHUKOB OUONHOTEKH H  00IIE00pa30BaTEIHLHOTO
YUPEKACHUSI PETYTUPYIOTCS TPYAOBBIM  JOTOBOPOM, YCIIOBHSL KOTOPOTO HE  JOJDKHBI
MIPOTUBOPEUYUTH 3aKOHOAATENbCTBY Poccuiickoit deaepanuu o Tpyae.

VI. IIpaBa u 00si3aHHOCTH OHUOJINOTEKHN

32. PaboTHuKHM OMOIMOTEK UMEIOT MIPABO:

a) CaMOCTOSITeNbHO  BBIOMpaThb (OpPMBI, CpeICTBA M METOAbl  OMOIMOTEYHO-
UHPOPMALIMOHHOTO OOCTYXXHBaHUsS O00pa30BaTENIBHOTO W BOCIHHTATEILHOTO IPOIECCOB B
COOTBETCTBUM C LEIIMH M 33JayaMM, YKa3aHHbBIMH B YycTaBe 00I1e00pa3oBaTeIbHOIo
YUPEKICHUS U TIOJIOKEHUU 0 OMOIHOoTEeKe 001Ie00pa30BaTEIbHOTO YUPEKICHHUS;

0) MpOBOIUTH B YCTAaHOBJIEHHOM MOpsAJKe (aKyJIbTaTUBHbIE 3aHATUS, YPOKU U KPYKKHU
6nbanoreyHo-61OIMOorpaduuecKrux 3HaHUN U NH(POPMALIMOHHON KYJIBTYPHI,

B) ONpEAEATh UCTOYHUKH KOMIUIEKTOBaHUS HH(POPMALIMOHHBIX PECYPCOB;

') U3bIMaTh U PEANTN30BBIBATH JTOKYMEHTHI U3 (DOHIOB B COOTBETCTBUU C HHCTPYKIIHUEH 1O
yueTy OubImoTeuHoro GpoHma;

) ONpeAensiTh B COOTBETCTBHM C TMPaBWJIAMH  TIOJIb30BaHUS  OWMOIMOTEKOM
00111€00pa30BaTEILHOTO yUpexIeHus, YTBEP>KICHHBIMU PYKOBOJUTEIIEM
00111€00pa30BaTEILHOTO YUPEKICHHUS, U TIO COTJIACOBAHUIO C POAMTEIHCKHM KOMHUTETOM WU
[OMEYUTENICKUM  COBETOM BHJIBl W pa3Mepbl KOMIIEHCAllMW yiiepda, HaHECEHHOTo
MOJIE30BaTEIAMU OHOJIMOTEKH;

€) BHOCUTH MPENJIOKEHUS PYKOBOAMUTENIO 001Ie00pa30BaTEeIbHOIO YUPESKICHUS IO
COBEPILICHCTBOBAHHUIO OIUIATHI TPYyJAa, B TOM 4HCIEe HaA0aBOK, JOIUIAT W TNPEMHPOBAHUS
pabOTHUKOB OMONIMOTEKH 3a JONOJHUTENBHYIO PabOTy, HE BXOSIIYI0 B KpPYr OCHOBHBIX
o0s3aHHOCTEN PaOOTHUKOB OMOIMOTEKHU; 10 KOMIEHCAIIMOHHBIM MEPOINPUSATHUSM, CBSI3aHHBIM C
BpPEIHBIMU YCJIOBUSAMHU Tpyna (OmOMMOTeuHash MbLIb, MPEBBIINIEHHE HOpPMaTHBa pabOThl Ha
KOMITBIOTEPE).

) ydacTBOBaTb B YIPAaBICHUM OOIIE00pa30BaTEIbHBIM YUPEKICHUEM B TMOPSJKE,
OTIpEeNIeIIEMOM YCTaBOM STOTO YUPEKICHUS;



3) UMETh €KErOJIHbIM OTIYCK 28 KaJIeHJapHBIX AHEH U JOMOJHUTENbHBIN OIIauuBacMbIii
OTIIYCK B COOTBETCTBUHU C KOJIJIEKTUBHBIM JIOTOBOPOM MEXIY pPabOTHHKAMU U PYKOBOJCTBOM
0011e00pa30BaTEIHLHOTO YUPEKICHUS WIH UHBIMH JIOKAJIbHBIMU HOPMATUBHBIMU aKTaMHU;

¥) ObITh MpPEACTaBICHHBIMU K pa3MYHbIM (opMaM MOOIIPEHUs, HarpajgaMm M 3HaKam
OTIINYHSI, IPETYCMOTPEHHBIM JIJIsl pA0OTHUKOB 00pa30BaHUs U KYJIbTYPHI,

K) y4acTBOBAaTh B COOTBETCTBUH C 3aKOHOJAaTeIbCTBOM Poccuiickoit denepanuu B padote
OMOTMOTEYHBIX ACCOIMAIINIA UITH COIO30B.

33. PaboTHUKM OMOIMOTEK OOS3aHBbI:

a) 00ecreYnTh IMOJIH30BATEISIM BO3MOXKHOCTh PabOTHI ¢ HH(POPMAIIMOHHBIMH PECYpCaMu
OMOJINOTEKH;

0) nH(DOPMHUPOBATH MOJIB30BATETICH O BUAAX MPEIOCTABISIEMBIX OMOIMOTEKOHN YCIIyT;

B) 00eCreunTh HAyYHYI0 OpraHu3anuo GOHI0B U KaTajioros;

r) hopmupoBath (POHIBI B COOTBETCTBHH C YTBEPKICHHBIMH (eAepATbHBIMU MEPESUHIMH
yueOHBIX W3JaHUI, 00pa3oBaTeNbHBIMU IpOrpaMmMamMi OOIIe00pa30BaTEIbHOIO YUPEKICHUS,
WHTEpEeCcaMu, MOTPEOHOCTSIMH U 3alIPOCaMU BCEX KaTErOpUi MOJIb30BaTEIICH;

)  COBEPIICHCTBOBaTh  HMH(POPMAIMOHHO-OMOMMOrpaduueckoe u  OMOIMOTEUHOE
00CITy>)KMBaHUE TI0JIb30BATENICH;

e) oOecrneynBaTh COXPAHHOCTh HCIIOJNB30BAHHUS ~ HOCHTENeH HHpOpMAlHH, UX
CUCTEMAaTH3AIINIO, PA3MCIICHUE U XPaHCHUE;

’K) oOecreunBaTh PeXHUM PaOOTHI B COOTBETCTBHHM C MOTPEOHOCTSMHU MOJB30BaTENCH U
paboToii 00111e00pa30BaTENBHOTO YUPEKICHHUS;

3)  OTYUTHIBATBCA B YCTAaHOBIEHHOM  TOpSAAKE  Tepel  PYKOBOJIUTENIEM
0011e00pa30BaTEIBHOTO YUPEXKICHUS;

1) TIOBBIIIATH KBATH(UKALIHIO.

VII. [IpaBa n 0013aHHOCTH NOJIb30BaTe el ONOJINOTEKH

34. ITonp3oBarean OMOIUOTEKH UMEIOT MPABO:

a) TOJTy4JaTh MOJIHYI0 HH(POPMAIIHIO 0 cocTaBe OMOIMOTeYHOTO OHa, HHPOPMAITMOHHBIX
pecypcax U IMpeaoCTaBIsieMbIX OMOIHOTEKON yCITyTax;

0) 1oJIb30BaThCs CIIPABOYHO-OMOIMOTrpapUUeCcKUM armnaparoM OUOIHOTEKH;

B) MOJIy4aTh KOHCYJIbTALlMOHHYIO IIOMOIIIb B TOUCKE M BHIOOPE UCTOUHUKOB MH(OpMaIniy;

') OJTy4aTh BO BPEMEHHOE TOJIh30BaHNWE Ha a0OHEMEHTE M B YMTAIILHOM 3ajie IeYaTHbIC
U3JJaHUs, ayAMOBU3YaJIbHbIE IOKYMEHTHI M JPyrue UCTOYHUKU MH(OpMaIuuy;

1) IPO/JIEBATh CPOK TIOJIH30BAHUS JIOKYMEHTAMU;

€) MoJy4aTh TeMaTHuyeckue, ¢akrorpaduyeckue, yTOUHSAOLME U Oubauorpapuyeckue
CIIPaBKHU Ha OCHOBE (poHIa OMOINOTEKH;

) MOJTy4aTh KOHCYJIbTAIMOHHYIO TOMOIIIb B paboTe ¢ MH(popMarueil Ha HeTpaJUIMOHHBIX
HOCHUTEIISIX MTPH MOJIB30BAHNUH dJIEKTPOHHBIM U UHBIM 000pY/I0BaHHEM;

3) y4acTBOBaTh B MEPONPUATHIX, IPOBOJAUMBIX OMOINOTEKOIH;

M) TIOJIB30BaThCS ITUIATHBIMH YCIyTaMH, NpPEIOCTaBISIEMBIMH OHOIMOTEKOH, COTJIACHO
yctaBy o0meoOpa3oBarenbHOro  yupexjaeHuss U IlomokeHMio o0 IJIaTHBIX — yclyrax,
YTBEP)KIECHHOMY PYKOBOJHUTENIEM 00IIe00pa30BaTEIbHOTO YUPESIKICHHUS;

K) oOpamarbcs Ui pa3pelieHus KOH(JIUKTHOW CHTyalud K PYKOBOJUTEIIO
0011e00pa30BaTEIBLHOTO YUPEKICHUS.

35. Ionbp3oBaTenu OMOTUOTEKH OOSI3aHBI:

a) coOMroaTh IpaBuIIa MOJL30BaHUS OMOINOTEKOM;

0) 6epe’kHO OTHOCHUTBHCS K MPOU3BEACHUSAM IeuaTH (He BBIPbIBaTh, HE 3arudarh CTPaHMUIL,
HE JIeNlaTh B KHUTAX MOJTYEPKUBAHUMA, TIOMETOK), MHBIM TOKYMEHTAaM Ha Pa3IMYHBIX HOCHTEISIX,
000pyI0BaHUIO, HHBEHTApIO;

B) MOJJICPKUBATH MOPSAOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JIOCTYIE OMOJIHOTEKH,
pacIooKeHHs KapTOYeK B KaTajaorax M KapToTeKax;

T) TIONB30BAThCS IEHHBIMH M CHPAaBOYHBIMH JIOKYMEHTAMH TOJIBKO B TIOMEIICHUH
OMOINOTEKH;



1) yOequThCs MPH MOITYYeHUU JOKYMEHTOB B OTCYTCTBUH J€(EKTOB, a IPU OOHAPYKECHUU
nporuHGOpMHUPOBATE 00 3TOM paboTHHKA OMOMMOTEKkH. OTBETCTBEHHOCTh 32 OOHAPY)KEHHBIE
neeKTHl B cJaBaeMbIX JOKYMEHTaX HECET MOCIIEHHIA 0JIh30BaTElNb;

€) paclUCBhIBATHCS B YHUTATEIBLCKOM (OpMyIsipe 3a KaKIbIH TOJTYYEHHBIA JOKYMEHT
(ucxurouenue: odyyaromuecs 1-4 kiaccon);

K) BO3BpaIaTh JOKYMEHTHI B OMOJIHOTEKY B YCTAHOBJICHHBIC CPOKH;

3) 3aMEHATh JOKYMEHThI OMOJIMOTEKH B CIIydae UX YTPaThl WM MOPYH UM PaBHOLCHHBIMH,
100 KOMIICHCHPOBaTh ymepd B pa3Mepe, YCTAaHOBICHHOM IIPaBHJIAMH  IOJb30BaHHUS
OMOINOTEKO;

1) MOJHOCTHIO PACCUUTATHCA ¢ OMOIMOTEKOM MO UCTEUCHUH CPOKa OOYUCHHS UM pabOThI
B 0011€00pa30BaATEILHOM YUPEXKICHUU.

36. [Topsiiok moap30BaHus OMOIMOTEKOM:

a) 3anuch OO0ydYalmuxcs 00meo0pa3oBaTeNbHOIO  YUPESKACHUS B  OHOIMOTEKY
MIPOM3BOJIUTCS 10 CIIUCOYHOMY COCTaBY KJIacca B HHIMUBHUIYaJIbHOM HOPSJIKE, NIEar OTHIECKUX U
UHBIX PabOOTHHKOB O00MIE00pa30BATEIBLHOTO YUPEKACHUS, pPOAMTENEeH (MHBIX 3aKOHHBIX
npeCcTaBUTelei ) 00yJaroNIMXCs - TI0 ACIOPTY;

0) mepeperucTpanus Moab30BaTeNeil ONOINOTEKN POU3BOJUTCS €KETOIHO;

B) JIOKyMEHTOM, TIOATBEPXKIAIOIINM TIPAaBO IIOJIb30BaHUS OWUOIUOTEKOM, SIBISETCS
YUTATEIbCKUN HOPMYJISIp;

B) YMTATEIbCKUH (QOpMyIsip (QHUKCHpPYET AaTy BBIAAYHM IOJIb30BATENIO0 JOKYMEHTOB W3
¢doHa OMOTMOTEKN U UX BO3BPALICHUS B OUOINOTEKY.

37. ITopsiiok moap30BaHusI AOOHEMEHTOM:

a) TIOJIB30BATEIM MMEIOT IPaBO IMOJYYUTh HA JIOM M3 MHOTOTOMHBIX M3JaHUH He Oolee
JIBYX TOKyMEHTOB OJTHOBPEMEHHO;

0) MaKCUMaJbHBIE CPOKH MOJIb30BAHMS TOKYMEHTAMH:

- yueOHUKHU, y4eOHbIe TOCOOus - y4eOHBIH roJ;

- HAYYHO-TIONYJISIpHAs, TO3HABATEIbHAS, XY/I0’)KECTBCHHAS JINTEpaTypa - 1 Mecsir;

- IEPUOINYECKUE U3IaHus, U3/IaHKs TOBBINICHHOTO cpoca - 15 nHeid;

B) TOJB30BATEIM MOTYT HPOJJIHTH CPOK IIOJB30BAHUS JOKYMEHTAaMH, €CIM Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYIHX MOJIb30BATENEH.

38. TlopsA0K MOJTB30BAHUS YUTATEHBIM 32JI0M:

a) IOKYMEHTbI, IpeHa3HaYeHHbIE /I pa0OThl B YUTAIBHOM 3ajie, Ha IOM HE BBIIAIOTCH;

0) OSHIMKIONEINH, CIPABOYHHUKH, PEAKHE, [EHHbIE W HMEIOIINECS B €JMHCTBEHHOM
HK3EMIUIAPE JOKYMEHTHI BBIIAIOTCS TOJNBKO JJIs pabOThl B YUTAJILHOM 3aJI€;

39. TIopsimok paboThI ¢ KOMIIBIOTEPOM, PACIIOIOKEHHBIM B OUOJIMOTEKE:

a) paboTa C KOMIBIOTEPOM YYAaCTHHUKOB OOpPa30BaTEIbHOIO IMpoliecca MPOU3BOIUTCS
cornacHo PernmameHTta, yTBEpKIEHHOTO DPYKOBOIHMTEIEM YUYPEKACHUS ¥ B IPHCYTCTBUU
COTpYyIHUKA OMOTHNOTEKH;

0) pasperaercsi paboTa 3a OJJHUM MEPCOHATBHBIM KOMITBIOTEPOM HE 0oJiee ABYX YEIIOBEK
OJTHOBPEMEHHO;

B) TOJIH30BATENh MMEET MPaBO padOTaTh C HETPAJAMIMOHHBIM HOCHTEIEM HH(OpMaIuu
1oCJIe MPEBAPUTENILHOTO TECTUPOBAHUS €0 PAOOTHUKOM OMOIHOTEKH;

I) IO BCeM BOMpocaM TIOWCKa WHpopMmanuu B HHTEpHETEe NOIB30BATENh JIOJIKECH
oOpamatbess K pabOTHUKY OMONMOTEKH; 3amperiaercsi oOpaieHue K pecypcam HWHTepHera,
NPEIIOIArafoIIuM OTUIATY;

) paboTa C KOMIBIOTEPOM MPOU3BOAUTCS COIJIACHO YTBEP)KJICHHBIM CAHUTApHO-
TUTUEHHYECKUM TPEOOBAHUSIM.



